2024

PRODUCTION
MANUAL



CONTENTS

3 Welcome

5 Getting Started
6 Communication
7 YourPiece

8 TheProcess

10 Theme

11 CreativeTips
12 Theme2024:WhatDoYouDream?
13 TheStage

13 Rehearsarips

14 CanberraTheatre StageFloor
15 Propsé& Sets

16 Lighting

17 DanceFilm

18 Film Projection & Multimedia
19 Music

21 Copyright

22 ProductionWeek

23 IntroducingYourPiece

24 TheTeam

25 EventEtiquette

25 StayConnectedn Socials
26 VenueGuide

27 Guidelines

29 AusdanceACT

29 ImageCredits




Welcome to Youth Dance Festival 2024

Congratulationandthankyoufor your participation in
the 40"& S| NJ 2 ¥ Higdestimest ihndlubiv@,a
studentdriven celebrations of dance.

{AyOS wmMpynI ! dzARIyOS ! /DatcaFest duidéatriven, ficsfidents do

Festival has been a regulaighlight of the the creative part the choreography, selecting
Canberra arts scene, and for the participating the music, costuming, props, lighting concept,
schools from Canberra and the surrounding withthel( S I O guiahExndadministrative
areas. There is something magical about the support.

unique opportunity that Dance Fest provides

the vibrancy, fun, and energy. Alongside the Whilst the piecesthemselvesare created by
supportedprocessof translatinga conceptinto the youngpeopleof CanberraAusdance / ¢ Qa
danceusing the medium of theatre and film team produces the event. We believe that the
FYR LINBaSyldAy3d GKS &2 NJcreatiye protessds 8meMflth@ gost important
premiere stage is a lifetime memory for the elements of this festival. Our Ausdance
35,000+students who have been involved Creative Team will work with you to ensure
since it first began. each participating group has assistance and

support with the entire process.
Celebratinga secondgeneration of

participantsandwith proudalumniandlegacy, With our theme of dWhat Do You5 NB | W £
Ausdancé / ¢YQuihDance Festivasnowin OryQili ¢l AG G2 aSS gKIG @&2dz o
its 40th year. this year!

After a successful return to the theatre stage

in 2022, and a livestream in 2021, we are DrCathyAdamek
thrilled to announce our iconic Youth Dance
Festivalwill take placeoncemoreat Canberra CreativeDirector

Theatre Centre in November 2024.

While live performance is essential, we
encourage you to use dance film and
multimedia as contemporary media and
consider incorporating live musi@ solo
instrumentcanbe a beautifulandeffective
accompaniment.
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Getting Started

PRODUCTION  MANUAL

This Production Manual is your informative
guide designed to make your Dance Festival
experience as easy and hasBiee as possible.
It covers general expectations and information
you need to know to put your piecetogether,
as well as specific guidelines for production
elements, staging, multimedia, videtance,
andtheatre etiquette.

If you have any questions regarding any points
made in the manual, please do not hesitate to
contactamemberof the teamso we canassist
and support you.

FOOTAGE FROM PREVIOUS YEARS
At the Ausdance ACT Office, we have a back
catalogue of previouBance Festival footage
to help withyour planning and preparation

for yourschool piece. It can also give you a
clearer insightinto the production levels of
the festival, includingwhat the lighting states
look like on stage with dancers.For more
information contactydf.act@ausdance.org.au
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WHAT FEES ARE INVOLVED?

There are two fees payableto AusdanceACTto

be involved. The first is the schoolentry fee of
$350 plus GST per piece entering (both live
performance, multimedia, and videdance
production). This is invoicedafter we receive your
entry form. Fees are not refundablafter the
deadline established by the organisation. (This
gives direct access to Ausdance ACT membership!
MEMBERSHIP | Ausdance ACT

Thesecondfeeisthe studententry fee of $25plus
GST per student performing live. It is the
G S OKrédgdpsibility to receive student
payments prior to production week. Ausdance
ACT will invoice schools in the week following
DanceFest.

WE 6 RBHERE TO HELP

We are hereto helpyouthroughall stagesof the
journey,sopleaseR2y Qi KSaAadGldsS G2
us!

Email: ydf.act@ausdance.org.au
Phone:6188 4250
Website: www.ausdanceact.org.au



mailto:act@ausdance.org.au
https://www.ausdanceact.org.au/memberships
mailto:ydf.act@ausdance.org.au
http://www.ausdanceact.org.au/

Communication

In the past email communication between
Ausdance ACT and YDF teachers hasn
troublesome due teeducation IT security
systems. Our update emails were being
diverted to junk mail or being blocked
altogether. To fix this issue and to receive
future correspondenceit isadvisedthat each
teachercontacti K SA NJ a OK22f Qa L¢
departmentandensurethe following Y DFemail
addresses are safe/whitelisted through the
Barracuda program:

ydf.act@ausdance.org.au

Each year new security protections can be
addedto schoolemailaddressesso weask
that everyonefollowsthis step,evenif they
have not been affected by this issue
previously.

PleasecontactAusdanceACTif you havenot
received any updates or correspondence.
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Your Plece

HOW LONG SHOULD IT BE? HOW DOES IT RUN?

Your piece should be a maximum of five (5) Arriving at the theatre with your schoolyou

minutesandaminimumof three (3) minutes. will enter through the stage door and be
allocated a dressingroom. There will be a

HOW MANY DANCERS? group warm up and & 2 dr@ve &in on-stage

tech-dress rehearsal on the day of your
performance.On the sameday you will also
have a theatre briefing.

Werecommendthe minimumnumberof (6)
performers. Maximum (40).

WHO CHOREOGRAPHS IT?
DanceFestisastudentled; studentperformed
festival.All pieces musbe createdby students

AND OUR PERFORMANCE?

At night you will have a call time to be back

or be an 80:20collaboration betweerstudents in the theatre to get ready in your dre,ssin_g § ) i
and teachers. Teachers can contribute and N_‘B 2Yo | 2dzQtt o "U@ wnyowr Ol aul 38z
collaboratewith studentsto createtheir piece. piece then eventually be brought side stage.

It is the role of the teacher to introduce and Oncethe pieceprior to yourshasfinished,e 2 dzQ f f

facilitate discussionsurroundingthe theme getthe all-clearto headonstage.

and guide their student choreographers and

performers towards their final piece. One or two people from your school (or

dancers in your piece) will introduce your

Ausdance ACT defines a teacher as anyone who piece at a lectern in front of the curtain, the
is not a student at the participatingschooland curtainwill rise,& 2 ddéntefandthe curtain
is working with and directing students. This will come down.
includes teachers employed at the school, any
external teachers, designers, choreographers,
etc. who are paid or volunteer their time.

WHERE DO WE PERFORM?

In 2024 the Youth DanceFestivalwill be
performed on the CanberraTheatre stage at
the CanberrarheatreCentre.Youperformeach
piece only once, on your allocated night.
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The Process

IT BEGINS...

Thereis no right or wrong way to choreograph,
rehearseand polish your work.

Every school, every teacher has their own
process.We recommendfinding as much time
as you can for all stagesand preparing a
timeline for the piece to be created. For
example,by Week 2, music must be finalized,
by Week 4, choreographers must have created
the choreography, by Week 7, everyone has
learnt the choreography etc.

We love any and every style of dance! Think
about what genres or style you want to
choreograph in. We also love it when your
dance has meaning and strong thematic
concepts. We strongly suggest you explore all
your ideas about the theme and refilieem
throughout the process. Great movemer#an
comefrom arandomsparkof inspirationg it
could be literal (like a prop) or abstract, it
could be narrative or noffiction. You are
creatinga pieceof theatre sothink aboutwhat
props or costumes you might use to tell the
story.

If you get stuck, contactthe Ausdance ACT
office! There are many resources in the office
including previous DVDs,which can assist
with the processand provideinspiration.There
is also a stack of material on

Scootle: https://www.scootle.edu.au/ec/p/home

SCHOOL VISITS

Duringthe processa Mentor will comeout and
visit your school. This visit is primarily to help
YOU! The support artist will provide you with
helpful suggestions and feedback, discuss your
ideas and assist in howo realize them. The
Mentor maywatch your work, they may
workshopideas.Butthey g 2 ycbalieograph
yourwork.

The schoolVvisits also provide an opportunity
for the YDF team to get a feel for your dance
piece so that it has the most suitabfdace in
the running order in order to facilitate.

Schoolvisits will take placein Term 3. Contact
the AusdanceACT at:ydf. act@ausdance.org.a _u
to arrangeyour school visit.

Once contacted the office, you will be
assigneda Mentor who will make contact with
you via this emailsupport.act@ausdance.org.au
Pleaselift your email security protection for
this email address too.

If youareexperiencingproblemsduringthe
process, pleaseontact us in the office.


mailto:ydf.act@ausdance.org.au
mailto:support.act@ausdance.org.au
https://www.scootle.edu.au/ec/p/home
https://www.scootle.edu.au/ec/p/home

WHAT 6 BIY ROLE AS THE BEING AGE APPROPRIATE

AusdanceACTmonitors content and takes
TEACHER?
~ . oA A . R . _child rotectlon and Safe Dance Practice
¢KS GSIFOKSNDa NetS Aa (2. %\/ § t] QK2 2§
) o ) seriously. We draw' mfofmatiort from several
dance plecg on track. Thls involves checking sources including the Ausdance ACT Child
andcompletingthe technicalformsto be sent

he th o th | Protection Policy. We will monitor
to t e-t eatre, reading t € rules and choreography, content, and music for age
guidelines, understanding the processes

) S ) appropriatenesandwill work with teachersto
contained in this manual, and ensuring the

achieve a family friendly show.
information is shared as required.
If anything is unclear, contact Ausdance ACT.
Please emphasise to your students that dates
must be met so the whole process goes
smoothly. These dates are important for
workingwith CanberrarheatreCentreandthe
production team:performance scheduling,
running of the show, etc. We know that
az2ySiAaySa AdGQa KIFNR G2 Aﬁs%%gexcq?c%ﬂdlﬁéteéti\gr%éﬁ& az
pleasecontactusif youanticipatedelaysor
difficulties. We want your Dance Festival
experience to be enjoyable and fulfilling.

For example, if there are moves that are
inappropriately sexuallangerous, or music
with lyricsthat we deemunsuitablefor public
broadcast to a family audience, then we
reserve the right as producers to request
changes before the dance is performed.

Safe Dance Guidleines
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https://www.ausdanceact.org.au/_files/ugd/3fef73_642984c7b8b54102bcdd790d9fb93554.pdf
https://ausdance.org.au/articles/details/safe-dance-practice

Theme 2024: What
Do You Dream?



Creative TIps:
To get started,

Find your fire.

1. SEARCHI Pursueyour passion.Ignite your

Start the process through a basic research imagination.
process. In your preferred search engine,

online music or video sto_re, research the Create a piece you want to see.
theme.Wesuggesalsotrying Soundcloud,

iTunes/Spotify, Google Images, YouTube, Createapleceyou want to dance.
Google Videos, etc. Createa piece to express.

Not just to impress.
2. TALKABOUTIT

With your class, discuss or brainstorm the .
theme. Ask them what things first come to Makeamove,amess amistake.
mindwhenyou discusghe overarchingheme Try something. Try everything.

of the festival. These points of discussion can

act as further catalysts for deepszsearch. - . —
Thisisyour time. Thisisyour

3. LOVAT dance.

Bepassionateaboutand/or interestedin your
chosen theme. This curiosity will keep you

alive to new possibilities, make you fearless
gKSy (GKAy3a 3SH G2daAKX:
always digging deeper.

4. KNOWIT

The more you know abouytour starting

material, the freer your imagination will be

within it. Research nourishes rehearsals
providinga hugewealth of materialfrom which

to devise and gives authenticity to your final
production. The latter is important; if an
audiencequestionsthe world youcreate,A i Q &
almost impossible for them to relax into the
FlLyaGraArsSa &2dz2QNBE 4SI OA
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What Do You Dream?

Developingthe theme

Thinkhow you might take keyconceptsand
storyboard into your 86-minute dance
work. Think about how you might use
multimediain yourlive dancework or make

a dance film to engage with the theme.
How mightmusic/lyric content be used to
express ideas; can you use relevant words
andphraseqtext) in your multimedia?What
props might you use?

Thinkaboutyour structure.Doesyourwork
have a beginning,a middle and an end?

Someideas:

Dreamscanshowussymbolsandsigns.

Carl Jung believed dreams revealed archetypes of
self/persona/shadow/animanddreamsactedasaguideto
wisdom, seHdiscovery and transformation.

Whathappensf yourdreambecomesanightmare?

Are you dreaming of a better world?

Areyoudreamingof beingsomewhereelseor someoneelse?
Getyourgroupto keepadreamdiary ¢ write thesedownto share

as possible material to create from.

Oppositesvork well on stageto givecontrastto your pieceto take
people on a journey and surprise them.

Thinkaboutincorporatingtext/images
through multimedia or props.

Will the musicreflectthe theme?



The Stage

We love creative use of the theatre space! The stageitself has:

WY SiSdidple but be ONB | wilk @&y be « afront curtain that flies up into the roof

our message. « stage cloths down the sideso Wf S3a Q0 GKI
createthe wings(the entranceor exit

THECANBERRAHEATRETAGE point on or off stage)

* alarge white soft sheet at the rear (the
Cycloramapr¥/ & OQU

* a black curtain at the rear that can be
flowninto createad 6 f & DEpék.

* a tab at the midpoint of the stage this
canreducethe sizeof the stage,or actasa
reveal.

StageDimensions
10.5mwideand9.5mdeept to the curtain
line.

There isan extra meter forward (ahead of the
curtain line) that can be accessed once the
curtainhaslifted. Pleasenote, your piecemust

start and finish behind the curtain line. ‘

Rehearsal Tips

REHEARSALPS

¢ Rule up your rehearsalspacewith the
Canberra Theatre stagémensions.
(Measurements:10.5m width by 9.5m deep)
¢ Remembeto stageyourbeginningand
end back from the curtain line.
Thereare5 wings,but onlywings2-5 can
be used to enter and exit the stage.
¢ Keepdancershidden from the audienceby
standingback in the wings. Seethe * for
where to stand.
Thereis more spaceon the prompt sideof
the stage for dancers to enter.

* Makesureyourdancerskeepclearof the
cyclorama. The cyis very expensive and
fragile so make sure your dancers keep
their distance.

¢ During the piece, dancers can enter and
exit on both sides of the stagend cross
behind the cyc.

¢ Mark the stage out on the floor that you
will be rehearsing with marks including
centre, ¥4 stage and wing entrances.
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Canberra Theatre Stage Floor

The Tarkett floor at the Canberra Theatre is precious and
expensive Hereare some guidelines, direct from
Canberra Theatre Centre:

PROPS

Please ensure the feet of all your props are
coveredwith fabric,sono sharpor uncovered
edges will damage the floor.

SHOES

Nowhite soledor white-rimmedshoes Black
or tan soled only.

Tap
If you are tapping, we ask all dancers to ensure
their tap screwsare tight and in place. This
will stop any taps from falling off and the
screws damaging the floor. As we are using
Tarkett be aware that it will absorbthe sound
of the tap-shoe.

Heels

If you chooseto wear heels, any standard
dance or chorus heel. Pleasedo not wear any
stilettos or thin point heels and ensure that
the heel is padded/coveredso it ¢ 2 y <natch
the floor.
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Props & Sets

Thesehandy hints will help you if you decidéo use

props, setsor projections! If you have setsor props
that enhanceyourdancework, ensurethat yourehearse
with them.

We invite participants to be as creative as

possible wherdeveloping set/s and props and
encourage you to use recycled materials! Sets
shouldnot requireconstructionon the day.Set
pieces must be easily moveable bp to four
people (our Work Experience Crew and stage

mechs).

PLEASBONOTUSE:

Liquidsincluding,but not limited to body
oil, paints, water.

Confetti, glitter, petals, talcum powder
Naked flames, candles, or sparklers
Strawbales,or anyprop/set piecethat
leaves items onstage.

Lasersr pyrotechnics

Live animals

Weapons

White-soled shoes.If you intend to wear
shoes, they must be black or tan soled/
rimmed.

Helium balloons must be tied
down/weightedto preventrising.

All sets and props must be ndlammable.

All sets and props must beee-standing.
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RESPONSIBILITY

Ausdance ACT retains the right to refuse the
use of any props or set for safety reasons. If

youareplanningto useanypropsor sets,it is

important you contact Ausdance ACT at the

start of the process. Please ensure yeuus

know what you are planning to use!

DROPOFF& PICKUP

All sets and props must be with you to be

plotted in with our crewduringyourtechnical

rehearsal.

Large set pieces or props can be delivered to

the reardockdoor of the Canberrarheatreon

the times allocated by the Theatre and
Ausdance ACT on your production day.

Handpropsandcarryitems cancomewith you

for the tech. Please clearly label all pieces of

@2dzNJ aSid oAlGK @&2dzNJ

The backstagearea is a hightraffic area.

a0Kz22ft Qa

Please follow the directions of the backstage
crew to ensure all props and set pieces are put
in appropriate places,taking up as little room

as possible.

Collect everything immediately after your

evening performance or they will be discarded
by Theatre staff and CTCwill invoice schools

for the expense of this.

TheyR 2 yhaug storage spaceat the theatre
for us. All sets and props must be collected

immediately following the finale of your
performance night.

yl



Lighting

Lightingcan be usedto getthe | dzR A Saftédi®R &

express energy or moods.

The lighting grid will be of a standard theatre
configuration,consistingof spots,movers,and
floodlights with variousolor, patterns, and
moving capabilities.

Downloadthe DanceFestLighting Lookbook
this is a collection of pre-packagedlighting
statesin a catalogue,that you can choose
from. All performancesmust fill out a Lighting
Plot Sheetand upload it on the googledrivelink
provided by CTC and Ausdance

Both Lighting Book Look book, Lighting Plot
Sheet, and other forms can be found on our
websitehttps:// www.ausdanceact.org.au/youth
dancefestival

Manual

The states will be built before the tech
rehearsal. During your Tech Rehearsal only
minorchangesandnecessanadjustmentscan
be made.

Pleaséberemindedyou haveup to 8lighting/
state changes within your piece, y@man use
the glitter ball. We have a projector.

We cancaterto somespecifidightingspecials
or requirements 2 weeks before production
week. If youhave something specific in mind,
please contact the Ausdance ACT Team to
discuss these possibilities.


https://www.ausdanceact.org.au/_files/ugd/3fef73_233585d52eee4c57ac6b60ad603a6d53.pdf
https://www.ausdanceact.org.au/_files/ugd/3fef73_64b3d1f7f5464438acfcc0f7befb535c.pdf
https://www.ausdanceact.org.au/_files/ugd/3fef73_64b3d1f7f5464438acfcc0f7befb535c.pdf
http://www.ausdanceact.org.au/youth-

Dance Film

DanceFilmis an excitingnew mediumthat has acceleratedin danceproduction over the last few years.
Sinceour 2021 Digital Dystopia/UtopiaYouth Dance Festival,we strongly encouragestudents to
experimentworking with dancefilm either by makinga stand-alone short film or incorporating
multimedia into their pieces.Screenskills are essentialtools for performancetoday.

As part of our YDF artist support, we offer specific mentoring sessions with professionals in the field of
screen dance to help you storyboard your ideas and get great tips on choreographing for the camera and

shooting strategies.L {im@tdabout filming a performanceon stage.

Find all technicalinformation andother tips for your DanceFilm works here
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https://www.ausdanceact.org.au/_files/ugd/3fef73_61fc2cb3fd3e4052b3d3bf6d90003436.pdf
https://www.ausdanceact.org.au/_files/ugd/3fef73_61fc2cb3fd3e4052b3d3bf6d90003436.pdf

Projection & Multimedia

We encourageyouto incorporateprojectionor
multimedia into your piece or create a video
dance work. There will be one fixed point
projectorat the rear of the backstageareathat
will project onto the back of theyclorama
(cyc). Theprojected imagesizemay belimited.

Pleasesend labelled files to ydf.act@ausdance.
org.au

Your projection needs to run for the same
duration as your music. If you only want
images on the screen for a specific time, this
mustbe automaticwithin your projection- we

.S YAYRTFdzZ 27F @&2dzNJ | dzR A rBopronSiza blgck Snpty s€@en.

experience. Will you interact with your

multimediaby dancingn front of it, or will
you pauseand pull focusyour multimedia.
Avoid small text and fine detail in your

footage.

Multimedia is also subjectto the Ausdance
ACTProtection Policy,so it must be
appropriate to a family audience. Multimedia
must also be carefully recorded and/or
compiledto ensureyourdancepiecelooksand
sounds its best.

WHATDOWENEEDIOPROVIDE?
Images or videos must be provided on a
labelled USB in an MP4 video file format.
PowerPoint presentations do not work with
oursystemIfyouO | ¥xpdrtto the correct
file format, please reach out for assistance.

USBs or files must be submitted prior to

productionweeksowe canensureallisin
working order in advance.
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Please also bring a backup copy to your
technicalrehearsabn aseparateUSHustin
casel!

DOWENEED OOPERATEHE
PROJECTION?

Not at all! Our crew will operate any
projection.

WHATABOUTLIGHTING?

You will need to choose lighting states that
complimentyour projection(nocycwash,no
front lights). The projection quality may be
compromised slightly depending on your
choice of lights, and vice versgour lighting
may be compromised to enhance your
projection.



Music

Weencouragdive musicandoriginal TAKEAWAYCOPIES

composition.

* ThinkaboutusingAustralianmusicrather
than US

* |sthere someonen yourgroupwho plays
an instrument or can compose?

¢ Thereis no right or wrong with music.
Relatethe musicto your pieceandkeepit
captivating.

¢ Tryto find tracksthat enhanceyour
concept within the piece.

¢ Usea medley or musicwith a journey.

* Agoodideaisto drawa map of your music
to understand its structure. Try to align
your basicstoryto the map before starting
the steps.

At the end of your musisession, we will
transferthe final productto your USHree of
charge. You can ask for a CD version to take
away at$5 cash pelCD. The finahix willbe
used for the show compilation.

LANGUAGE CONTENT

Weneedto makesureeverythingis acceptable
for a family audience (think G or PG rating),

therefore explicit language will be monitored.

‘N

LiQa y20G lftglreéa L2aairoftsS (2
The best idea is to ensure all music cuts

contain no explicit language.lt is not possible

in allcases to reliably remove voices to make

Gl Nr21S¢ @SNBRA2ya- 2F | az2y3
hour studio session.

Questionsto ask yourself:
¢ Doesthe musicsaywhat you needit to
say?
¢ Will the tracks mix well when edited?
* |sthe soundtrackvariedenoughin tempo,
style, etc.?

We adviseyou to checkthe lyrics online

0D223tS Ga[&@NRO& waz2y3d GAGE S8¢
contextof the songis suggestiveandthis may

not be suitable. If there is anything that the

Creative Team deems inappropriate, we will

work with you to find an alternative option.

TRACKLENGTH

Yourpiece mustbe no longerthan 5minutes.
Within that, werecommend each piece use
aroundfour piecesof music.Oncecompleted,
add up the time total to check the track is
under 5 minutes.

MUSICEDITING

Every school has a maximum of one hour of
editing/mixing time with our Sound Engineer
to make thesoundtrack for each fiveninute
dance piece. Please bring in a backup of music
or Sound FX on USB or physical CDs. Phones
carrying music are not a reliable way to
receive good-quality sound. Do not rely on
cloud sourceslike Dropbox, GoogleDrive, etc.
as downloading will eat into your session time.
It is safest to bring in original CDs or buy your
music online (for exampleiTunes)and then
saveit to your USBBringthe originalfilesyou
have downloaded.
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